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Phu luc I
NHIEM VU, QUYEN HAN CUA HOI PONG TUYEN DUNG
VA CAC BAN GIUP VIEC HQI PONG TUYEN DUNG
(Kém theo Quy ché tuyén dung céng chike xa, phwong, thi trdn
trén dia ban tinh Binh Dinh ban hanh theo Quyét dinh s6  /2020/0P-UBND
ngay  thing  nam 2020 cia Uy ban nhdn dan tinh )

A.NHIEM VU, QUYEN HAN CUA HOI PONG TUYEN DUNG
I. HOI PONG TUYEN DUNG

1. Hoi dong tuyen dung do Chu tich Uy ban nhan dan cép huyén thanh lap
theo tung ky thi tuyen xét tuyen va tu giai thé sau khi hoan thanh nhiém vu. Co
cu, s0 lugng thanh vién Hoi ddng tuyén dung thuc hién theo khoan 3 Piéu 1 Nghi
dinh s 34/2019/ND-CP cuia Chinh phu.

2. Khong ctr 1am thanh vién Hoi dong tuyén dung d6i v6i nhitng nguoi c6
quan h¢ 1a cha, me, anh, chi, em rudt ciia bén vo hoac chéng; vo hoac chéng; con
dé hoac con nudi cua nguoi du thi hoac nhiing ngudi dang trong thoi gian bi xem
xét xtr Iy ky ludt hodc dang thi hanh quyét dinh ky luat.

3. Hoi déng tuyén dung lam viéc theo nguyén tic tap thé, quyét dinh theo da
s6. Trudng hop s6 ¥ kién dong y va khong dong y bang nhau thi quyét dinh theo 'y
kién ctia Chu tich Hoi dong tuyén dung. Hoi dong tuyén dung c6 nhiém vu, quyén
han sau day:

a) Thanh lap cac Ban gitp viéc cua Hoi dong tuyen dung theo khoan 2 Diéu 7
ctia Quy ché tuyén dung cong chirc xi, phudng, thi tran trén dia ban tinh Binh Dinh;

b) T6 chirc thu va sir dung phi dy tuyén theo quy dinh;
- ©) T6 chuc thi; cham thi viét hodc phong van; kiém tra Phiéu dang ky du
tuyén khi xét tuyén,;

d) Cham nhét 13 10 ngay sau ngay t6 chirc chdm thi xong, ké ca phong van
(neu c0), Ho1 dong tuyén dung phai bao cao Chu tich Uy ban nhan dan cap huyén
dé xem xét, quyét dinh phé duyét két qua thi tuyén hodc xét tuyén;

@) Giai quyét khiéu nai, t6 cdo trong qua trinh to churc thi tuyén hodc xét

tuyén.

1I. NHIEM VU, QUYEN HAN CUA CAC THANH VIEN HQI PONG
TUYEN DUNG

1. Chii tich Hoi dong tuyén dung

a) Chiu qtréch nhiém tf) chirc thg:c hién cac nhiém vu cua Ho1 déng tuyén
dung chi dao t6 chure thi tuyén, xét tuyén bao dam ding quy dinh cua phap luat va
Quy ché nay;



b) Phan cong trach nhiém, nhiém vu cho ting thanh vién cuia Hoi dong thi
tuyén, x¢€t tuyén;

c) Quyét dinh thanh 1ap Ban dé thi, Ban coi thi, Ban phach, Ban chim thi,
Ban cham phuc khao, Ban kiém tra sat hach khi t6 chirc thuc hién phdng van tai
vong 2 va cac bo phan gitp viéc khac khi can thiét;

d) To chire viée xay dyng d¢ thi, lya chon dé thi, bdo quéan, lwu gitt dé thi
theo dung quy dinh va bao dam bi mat dé thi theo ché d¢ tai li¢u “Mat”;

d) Quy dinh cu thé thoi gian bat dau thi cta timg phan thi trong nodi dung thi
trac nghiém tai vong 1 dé thong nhat thyuc hi¢n;

¢) To chuc viée coi thi, quan 1y bai thi, danh s6 phéach, roc phach, quan ly
phéch, cham thi va cac tac nghiép khéac theo quy dinh;

g) Bao cao Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh cong
nhan két qua thi tuyén, xét tuyén;

h) Chi dao giai quyét kién nghi khiéu nai, t6 cdo trong qua trinh t6 churc
tuyén dung.

i) Buoc su dung con dau ctia Uy ban nhan dan cap huyén khi ky cac vin
ban cuia Ho1 dong.

2. Ph6 Chi tich Hi dong tuyén dung

Giap Chu tich Hoi ddng tuyén dung diéu hanh hoat dong cua Hoi ddng va
thuc hién mot s6 nhiém vu cu thé theo sy phan cong ctia Chu tich Hoi dong; dugc
st dung con dau cuia Phong Noi vu khi ky cac van ban cua Hoi dong.

3. Cac Uy vién Hpi dong tuyén dung

Thyc hién nhiém vu theo phén cong cua Chu tich Hoi dong tuyén dung bao
dam cac hoat dong cua Hoi dong thuc hién ding quy dinh cua phap luat.

4. Uy vién kiém Thu ky Hoi dong tuyén dung gitip Chu tich Hoi dong thuc
hién nhiing viéc sau:

‘a) Chuén bj céc vin bén, tai liéu can thiét va ghi bién ban cac cudc hop cua
Ho1 dong;

b) T6 chire, chuan bj cac tai liéu huéng dan on tap cho thi sinh (néu cb);

) T6 chire viée thu phi du tuyén cong chirc; quan 1y thu, chi va thanh quyét
toan phi du tuyén theo quy dinh;

d) Nhan, bdo quan bai thi cia thi sinh dugc dong trong cac tii hoac bi dung bai
thi (sau day goi chung la ti bai thi) con nguyén niém phong ttr Trudng Ban coi thi;

d) Ban giao bai thi dugc dong trong céc tii bai thi con nguyén niém phong
cho Trudng Ban phach;

e) Nhan, bao quan bai thi da roc phach va dugc dung trong cac ti bai thi
con nguyén niém phong tir Truéng Ban phach;



g) Ban giao bai thi da roc phach dung trong céc tai bai thi con nguyén niém
phong cho Truéng Ban cham thi kém theo cac Phiéu cham di€m va thuc hién céc
cong tac nghi€p vu lién quan;

h) Nhan, bao quan dau phach dugc déng trong cac tai con nguyén niém
phong tir Trudng Ban phéch sau khi viéc cham thi cac bai thi cia cdc mon thi da
hoan thanh;

i) Nhén, bao quan két qua phong Van dugc dong trong cac ti con nguyén
niém phong tir Ban kiém tra sat hach néu t6 chirc phong vén tai vong 2;

k) Ghép phach, tong hop, bao céo két qua voi Hoi dong tuyén dung;

1) Thyc hién céc nhiém vy khac theo phan cong cia Chi tich Hoi dong
tuyén dung.

B. CAC BAN GIUP VIEC CUA HQI PONG
I. BAN PE THI

1. Ban dé thi do Chu tich Hoi dong thi tuyén thanh 1ap gdm: Trudéng ban va
cac thanh vién, trong d6 c6 mot thanh vién ki€ém Thu ky.

2. Nhiém vu, quyén han ciia Truéng Ban dé thi
a) T6 chure xdy dung bo dé thi, ngan hang cau hoi theo quy dinh;

b) T6 chtrc diéu hanh toan bd hoat dong cta cong tac xay 'dung ngan hang
cau hoi, ra de thi; chju trach nhiém trudc Chu tich Hoi dong tuyén dung va trude
phap luat vé cong tac xay dung ngan hang cau hoi, ra dé thi;

¢) Bao mat ngan hang cau hoi, dé thi theo ché d9 tai liéu “Mat”.

3. Nhiém vy, quyén han ctia thanh vién Ban dé thi

a) Tham gia xdy dung ngan hang cau hoi, bo d¢ thi theo phan cong cua
Trudéng Ban dé thi;

b) Bao mat d¢ thi, ngan hang cau hoi theo ché d9 tai liéu “Mat”.

4. Nhiém vu, quyén han ciia thanh vién kiém Thu ky

Ghi bién ban céac cudc hop, hoat dong cua Ban dé thi va thyc hién cdc nhiém
vu khac theo phan cong cua Trudng Ban dé thi.

5. Tiéu chuan thanh vién Ban dé thi

a) Nguoi duoc cur lam thanh vién Ban dé thi 1a cong chirc, vién chirc ¢o
trinh d§ chuyén mon, kinh nghi¢m cong tac trong nganh, linh vuc phu hop véi yéu
cau cua vi tri churc danh cong chirc can tuyén dung;

b) Khéng cir 1am thanh vién Ban d& thi d6i v6i nhiing nguoi co quan he¢ la
cha, me, anh, chi, em rudt ctia bén vo hoic chong; vo hoic chong, con dé hoac con

nuoi cua nguoi dy thi hodc nhimg nguoi dang trong thot gian bi xem xét xu 1y ky
luat hodc dang thi hanh quyét dinh ky luat;



¢) Nguoi duoc ctr lam thanh vién Ban dé thi khong duoc tham gia 1am thanh
vién Ban cot thi.

6. Nguyén tic 1am viéc ciia Ban dé thi

a) Moi thanh vién ctia Ban dé thi phai chiu trach nhi¢m cé nhan vé ndi dung,
bdo dam bi mat, an toan cua dé thi theo ding chirc trach cia minh va theo nguyén
tac bao v€é bi mat nha nudc;

b) Céc thanh vién ctia Ban dé thi lam vi¢c doc 1ap va truc tiép véi Trudng
Ban dé thi; nguoi dugc giao thuc hi¢n nhiém vy nao chiu trach nhi¢m thyuc hi¢n
nhiém vu do6, khong dugc tham gia cac nhiém vu khéac cua Ban dé thi.

7. Khu vwe lam dé thi va cac yéu cau biao mat
7.1. Lam dé thi va cdc yéu cdau bao mdt:

a) Dé thi, hudng dan cham, dap 4an, thang diém chua cong bd thudc danh
muc bi mat nha nudc do “Mat”. beé thi du phong chua st dung duogc giai “Mat”
sau khi két thuc ky thi;

b) Viéc 1am dé thi phai duoc thuc hién tai mot dja diém an toan, biét 1ap,
phai dugc bao vé, c6 day du phuong tién bao mat, phong chay, chiia chay;

¢) Danh sach nhitng ngudi tham gia Ban dé thi phai dugc giit bi mat trong
qua trinh t6 chirc ky thi. Cac thanh vién tham gia 1am dé thi déu phai cach ly véi
bén ngoai tir thoi diém tap trung 1am dé thi cho dén khi két thiic mén thi d6. Trong
truong hop can thiét, duoc sy ddng ¥ bang van ban ctia Trudéng Ban dé thi thi cac
thanh vién méi dugc phép ra ngoai hodc lién hé voi bén ngoai bang dién thoai cd
dinh, khi n61 chuyén phai bat loa ngoai, c6 ghi am va dudi sy giam sat hodc ching
kién cta thanh vién Ban giam sat ky thi tuyén va cta dai dién co quan cong an
(néu duoc moi tham gia);

d) Phong bi dung dé thi dé giao, nhén, van chuyén tir noi 1am d¢é thi ra bén
ngoai phai dugc lam bang giay c6 du do bén, kin, t6i va dugc dan chat, khong
bong mép, dugc ni€ém phong;

d) Toan bo qua trinh giao, nhén, van chuyén dé thi phai duoc giam sat boi
thanh vién Ban giam sat ky thi tuyen va cta dai dién co quan coéng an (néu dugc
moi tham gia); cac phong bi dung dé thi phai dugc bao quan trong thing 1am bang
kim loai c6 khoa va dugc niém phong trong qua trinh giao, nhan, van chuyén;

¢) Méay moc va thiét bj tai noi lam dé thi du bi héng hay khong dung dén,
chi duogc dua ra ngoai khu vuc cach ly sau thoi gian thi mon cudi cung;

g) Thanh vién Ban dé thi va nhiig nguoi khac ¢6 lién quan phai gitr bi mat
tuyét doi cac dé thi va cau hoi trac nghiém, phong van; khoéng duge phép cong bo
dudi bat ky hinh thitc nao cho dén khi két thuc thoi gian thi mon thi dugce phan
cong thuc hién.

7.2. Yéu cdu khi xdy dung dé thi:

a) Yéu cau chung:



- bam bao chinh xac, khoa hoc, 161 van, cau chit rd rang;
- Phai phu hop véi yéu cau cua chirc danh cong chirc can tuyén dung;
- Pé thi phai c6 tinh suy luan, phan tich, tranh viéc hoc thudc long;
- Dé thi phai ghi 16 s6 diém ctia mdi cau hoi thi;
- D& thi phai ghi 5 c6 chit “HET” tai diém keét thac de thi va phai ghi 1o
tong so trang (do1 voi dé thi co tir 02 trang trd 1€n);
MObi mén thi hodc phan thi trong mot ky tuyén dung phai co dé thi chinh

thirc, dé thi dy phong va kém theo huéng dan, dap 4n cham thi cu thé. Huéng dan,
dap an cham thi phai c6 thang diém chi tiét dén 5 diém.

b) DPdi v6i dé thi ty luan: Can cl yéu ciu cua ky thi, Ban dé thi c6 trach
nhiém soan thao dé thi va hiéu chinh dé thi, ddp an, hudng din cham thi (chinh
thire va du phong) cho mén thi. Sau khi soan théo, hiéu chinh, cac dé thi, dap an,
huéng dan chdm thi duoc to chirc phan bién va dé xuat phuong an chinh 1y, sira
chita néu thay can thiét. Viéc phan bién dé thi, dap an, hudng dan chdm thi do cac
thanh vién Ban dé thi thuc hién.

c) Déi voi dé thi tric nghiém: Viéc xay dung ngan hang cau hoi cho dé thi
trac nghiém phai bao dam s lugng cau hoi xay dung gap t6i th1eu 3 1an so véi sb
cau hoi theo quy dinh cta timg phan thi. Truéng Ban dé thi to chuc dé cac thanh
vién Ban dé thi thaim dinh ting cAu hoi thi tric nghiém theo ding yéu cau cua vi
tri du tuyén hoac yéu cAu cua chtrc danh cong chuc du thi; sau khi hi€u chinh lan
cubi, Truong Ban dé thi to chirc rat ngdu nhién cic cau hoi dé hinh thanh dé thi
trac nghiém v4i nhiéu phién ban dé thi khac nhau. Sau khi ra soét timg phién ban
dé thi trac nghiém, Truong Ban dé thi ky tén vio timg phién ban dé thi va ban giao
cho Chii tich Hoi dong thi tuyén dé Chu tich Hoi dong thi tuyén quyét dinh dé thi
chinh thtrc va dé thi du phong.

d) Ddi véi dé thi phong van: Noi dung dé thi phong Vén phai can cu vao
kién thirc, nang luc, k¥ nang thuc thi cong vu cua nguoi du tuyen theo yéu cau cta
chtrc danh cong chirc can tuyén; két cau, noi dung dé phong van phai bao dam
chinh xdac, khoa hoc, danh gi4 toan dién nang luc, kha nang cua nguoi du tuyen.
Pé thi phong van phai c6 dap an va thang diém kém theo, dugc dong trong phong
bi, niém phong va bao quan theo ché do tai liéu “Mat”.

II. BAN COI THI

1. Ban coi thi do Chu tich Hoi dong thi tuyén thanh 1ap, gdm: Truéng ban,
Pho Trudng ban va cac thanh vién, trong d6 c6 mét thanh vién kiém Thu ky.

2. Nhiém vu, quyén han cia Truéng Ban coi thi

a) Giup Hoi dong thi tuyén t6 chirc ky thi theo quy ché, ndi quy cia ky thi;

b) B4 tri phong thi; phan cong nhiém vu cho Pho Trudng Ban coi thi; phan
cong giam thi phong thi va giam thi hanh lang cho tirng mon thi;

¢) Nhén va bao quan dé thi theo quy dinh; giao dé thi cho giam thi coi thi.
Khi giao, nhan d¢ thi phai lap bién ban xac dinh tinh trang dé thi;



d) Tam dinh chi viéc coi thi ctia giam thi, kip thoi bdo cdo Chu tich Hoi
dong thi tuyén xem xé&t, quyét dinh; dinh chi thi d61 vdi thi sinh néu thay ¢6 can ctr
vi pham ndi quy, quy ché cua ky thi;

d) T6 chic thu bai thi cia thi sinh, niém phong bai thi d¢ ban giao cho Uy
vién ki€ém Thu ky Ho1 dong thi tuyén.

3. Nhiém vu, quyén han ciia Phé Truéng Ban coi thi

Gitp Trudng Ban coi thi diéu hanh mot sé hoat dong ciia Ban coi thi theo
su phan cong cua Truong Ban coi thi.

4. Nhiém vu, quyén han ciia giam thi phong thi

a) Thyc hién nhi€ém vu coi thi theo su phan cong ctia Truéng Ban coi thi;

b) Phai c6 mit dung gio tai dia diém thi dé lam nhiém vy;

c) Trong khi thyc hién nhiém vu coi thi, khéng dugc mang vao phong thi
dién thoai di dong, may ghi am, may anh, may vi tinh, cac phuong tién ky thuat
thu, phat truyén tin, phuong tién sao luu dur lidu, thiét bi chtra dung, truyén tai
thong tin khac va cac loai gidy to, tai liéu c6 lién quan dén nodi dung thi; Kkhong

duoc lam viée riéng; khong dugc hut thudc; khong duoc st dung céc loai d6 ubng
¢4 cOn hodc céc chat kich thich;

d) Chi cho thi sinh ra khoi phong thi sém nhét sau 2/3 thoi gian 1am bai thi
d6i v6i mon thi viét hodc sau khi thi sinh dd ndp bai, dé thi, gidy nhap (néu co) va
ky ndp bai. Bdi voi mén thi tric nghiém, chi cho thi sinh ra khoi phong thi khi da
hét thoi gian lam bai thi va sau khi di nop bai, ky nop bai. Truong hop thi sinh
nhat thiét phai tam thoi ra khoi phong thi thi giam thi phong thi phai thong bao
ngay cho giam thi hanh lang dé giam thi hanh lang bao c4o ngay Truéng Ban coi
thi xem xét, giai quyét;

d) Néu co thi sinh vi pham ndi quy, quy ché thi thi giam thi phong thi phai
1ap bién ban xir 1y theo quy dinh. Néu c6 tinh hudng bat thuong phai bao céo ngay
cho Trudng Ban coi thi.

5. Nhiém vu, quyén han va trach nhiém ciia giam thi phong thi kiém k¥
thuat vién may tinh (ap dung doi vdi thi trac nghiém trén may vi tinh)

a) Bao dam hé théng may vi tinh trong phong thi hoat dong tét, néu may vi
tinh bi hu hong phai c6 trach nhiém stra chita hodc thay thé kip thoi;

b) Tién hanh nhap dit liéu dé thi vio may chu; niém phong may chu, thiét bi
lwu trir dit liéu dé thi khi két thic trudc su ching kién cua dai dién: Hoi dong thi
tuyén, Ban coi thi, Ban giam sat ky thi tuyén va dai dién cong an (néu dugc moi
tham gia);

¢) Kiém tra may vi tinh trong phong thi trudc, trong va sau qua trinh thi;

d) Phoi hop v6i gidm thi hang lang, gidm thi phong thi kiém tra cac vat
dung cua nguoi du thi mang vao phong thi, huéng dan nguoi du thi ng6i dung vi
tri; khong dé nguoi du thi mang vao phong thi tai li¢u, vat dung bi cam;



d) Két thiic mdi ca thi, tién hanh in bai thi cia nguoi dy thi, niém phong thi
dung bai thi (c6 chit ky ctua hai giam thi) va ban giao cho Truéng Ban coi thi. Khi
ban giao phai 1ap thanh bién ban va cung ky xac nhan;

e) Két thic mdi budi thi, niém phong may chi, cac thiét bi luu trit dir licu;

g) Két thuc mon thi, sao luu toan bo dit liéu vao thiét bi lwu tri, niém phong
va ban giao cho Trudng Ban coi thi; sau d6 x6a toan bd dir liu Iuu trir trén may
chu. Viéc ban giao phai 1ap thanh bién ban va cung ky xac nhéan.

6. Nhiém vu, quyén han va trach nhiém ciia giam thi hanh lang

a) Gilt gin trat ty va bao dam an toan bén ngoai phong thi;

b) Phat hién, nhac nhd, phé binh va cung giam thi phong thi 1ap bién ban thi
sinh vi pham ndi quy, quy ché ctua ky thi & khu vyc hanh lang. Truong hop vi
pham nghiém trong nhu gay mat trat ty, an toan & khu vuc hanh lang phai béo cao
ngay cho Truong Ban coi thi xem xét, gidi quyét;

c¢) Khong dugc vao phong thi.

7. Nhiém vu, quyén han va trach nhiém cia Thuw ky

Ghi bién ban cac cudc hop, hoat dong cia Ban coi thi va thuc hién céc
nhiém vu khac theo phan cong ctia Truéng Ban coi thi.

8. Tiéu chuan cta thanh vién Ban coi thi:

a) Nguoi dugce cur lam thanh vién Ban coi thi phai 1a cong churc, vién chic;

b) Khéng cir lam thanh vién Ban coi thi d6i v6i nhitng nguoi ¢6 quan hé 1a
cha, me, anh, chi, em rudt cua bén vo hoac chéng; vo hoac chéng; con dé hoac con
nuoi cua nguoi du thi hoac nhiing ngudi dang trong thoi gian bi xem xét xur Iy ky
luat hodc dang thi hanh quyét dinh ky luat;

¢) Nguoi duge cir lam thanh vién Ban coi thi khong dugc tham gia lam
thanh vién Ban dé€ thi, Ban phach, Ban cham thi, Ban cham phuc khao (néu c6).

I1. BAN PHACH

1. Ban phach do Chu tich Hoi ddng thi tuyén thanh 1ap gdm: Truéng ban va
cac thanh vién, trong d6 c6 mot thanh vién ki€ém Thu ky.

2. Nhiém vu, quyén han cia Truwéng Ban phach

a) Nhan bai thi dugc dong trong cac tai con nguyén niém phong tur Uy vién
kiém Thu ky HG1 dong thi tuyén;

b) Phan cong nhi¢ém vu cu thé cho cac thanh vién Ban phach dé t6 churc thuc
hién viéc danh s6 phach, roc phach cac bai thi bdo dam nguyén tac s6 phach khong
trung lap voi sO bao danh cua thi sinh;

c) Ban glao bai thi da lam phach dugc dong trong tai con nguyén niém
phong cho Uy vién kiém Thu ky Hoi dong tuyén dung;

d) Niém phong dau phach va bao quan theo ché do “Mat” trong sudt thoi
gian cham thi cho dén khi hoan thanh vi¢c cham thi;



d) Ban giao dau phach duoc dong trong tai con nguyén niém phong cho Uy
vién kiém Thu ky Hoi ddng thi tuyén sau khi viéc chidm thi cac mén thi dd hoan
thanh;

e) Bao mat sb phach.

3. Nhiém vu, quyén han cia thanh vién Ban phéach

a) Thuc hién viéc danh sd phach, roc phach cac bai thi theo phan cong cua
Trudng Ban phéch;

b) Bao mat s6 phach.

4. Nhiém vu, quyén han ciia thanh vién kiém Thu ky

Ghi bién ban cac cudc hop, hoat dong cua Ban phach va thyc hién cac
nhiém vu khac theo phan cong cua Trudng Ban phach.

5. Tiéu chuan ciia thanh vién Ban phach

a) Nguoi dugce cur lam thanh vién Ban phéch phai 1a cong chuc, vién chuc;

b) Khong cu lam thanh vién Ban phach d6i v6i nhiing nguoi ¢ quan hé la
cha, me, anh, chi, em rudt cta bén vo hodc chong; vo hodc chdng; con dé hoic con
nudi cua nguoi du thi hodc nhitng nguoi dang trong thoi gian bi xem xét xu 1y ky
luat hodc dang thi hanh quyét dinh ky luat;

¢) Nguoi duge cur lam thanh vién Ban phach khong dugc tham gia Ban coi
thi, Ban cham thi, Ban cham phuc khao.

IV. BAN CHAM THI

1. Ban chdm thi do Chu tich Hoi ddng thi tuyén thanh 1ap gdm: Trudng ban
va cac thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han ciia Truéng Ban cham thi

a) Phan cong nhiém vu cham thi cho céc thanh vién Ban chdm thi bao dam
nguyén tac moi bai thi phai co it nhat 02 thanh vién thuc hién nhiém vu cham thi
va to chirc viéc cham thi theo ding quy ché;

b) Trude khi chim thi, t6 chic va quan triét dén cac thanh vién Ban chim
thi vé& hudng dan chdm, ndi dung dap an va thang diém cham thi. Trudng hop phat
hién ndi dung cua dé thi va huéng din chdm, dap an chiam thi c6 ndi dung khong
théng nhét hodc sai 1éch thi phai bao cao ngay dén Chu tich Hoi dong thi tuyén dé
xem xét, quyét dinh. Sau khi c6 y kién ctua Chu tich Hoi dong thi tuyén méi thyuc
hién viéc chdm thi theo quy dinh. Khong duoc tu ¥ thay ddi huéng dan chdm, dap
an, thang diém cham thi;

¢) Nhan, bao quan cic thi bai thi con nguyén niém phong tir Uy vién kiém
Thu ky Hoi ddng thi tuyén, sau d6 phan chia tii dung bai thi kém theo phiéu cham
diém bai thi cho céac thanh vién Ban chim thi;

d) Pinh chi hodc thay d6i viéc chdm thi d6i voi thanh vién Ban cham thi
thiéu trach nhiém, vi pham quy ché thi;



) Tong hop két qua chém thi, dung vao tui va niém phong, sau do ban giao
cho Uy vién kiém Thu ky Ho1 dong thi tuyén. Khi ban giao phai 1ap bién ban giao,
nhan két qua cham thi;

e) Bao mat két qua diém thi.
3. Nhiém vu, quyén han ciia thanh vién Ban chiam thi

a) Cham diém cac bai thi theo dung huéng dan cham dap an cham thi va
thang diém. Chi chdm diém cac bai thi dugc lam trén gidy thi do Hoi dong thi
tuyén quy dinh;

b) Bao cdo dau hiéu vi pham trong cac bai thi voi Trudong Ban chdm thi va
kién nghi hinh thtrc xu 1y;

¢) Bao mat két qua diém thi.

4. Nhiém vy, quyén han va trach nhiém ciia thanh vién kiém Thw ky

Ghi bién ban cac cudc hop, hoat dong cua ,Ban chim thi va thyuc hién cac
nhiém vu khac theo phan cong ctia Trudéng Ban cham thi.

5. Tiéu chuin ciia thanh vién Ban cham thi

a) Nguoi dugc cir lam thanh vién Ban chim thi 1a cong chtc, vién chirc co
trinh d6 chuyén mon, kinh nghiém cong tac trong nganh, linh vic phu hop voi yéu
cau cua vi tri chtrc danh cong chirc can tuyén dung;

b) Khéng cir lam thanh vién Ban chiam thi d6i voi nhimg nguoi co quan hé
1a cha, me, anh, chi, em rudt ciia bén vo hodc chdng; vo hodc chdng; con dé hodc
con nudi cua nguoi du thi hodc nhiing nguoi dang trong thoi gian bi xem xét xur ly
ky luat hoac dang thi hanh quyét dinh ky luat;

¢) Nguoi duge ctr 1am thanh vién Ban chim thi khéng dugc tham gia thanh
vién Ban coi thi, Ban phach.

V. BAN KIEM TRA SAT HACH (trong truwong hop t6 chirc phéng van
tai vong 2 khi tuyén dung cong chirc)

1. Ban kiém tra sat hach do Chu tich Hoi déng tuyén dung thanh 1ap gém:
Trudng ban va cac thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han ciia Truwéng Ban kiém tra sat hach

a) To chtre thue hién viéc phong van theo quy dinh trén nguyén tdc moi thi
sinh dy phong van phai c6 it nhat 02 thanh vién tré 1én chim diém;

b) Toéng hop két qua phong van kém theo tirng phiéu chim diém phong van
cua tung thi sinh, dung trong tui dan kin, niém phong va ban giao cho Uy vién
kiém Thu ky HQ1 dong thi tuyén;

¢) Bao mat két qua diém phong van.
3. Nhiém vu, quyén han ciia thanh vién Ban kiém tra sat hach

a) T6 chirc phong van va cham diém thi sinh theo dung dap 4n, thang diém
ctia dé phong van;
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b) Béo cao cac dau hiéu vi pham trong qua trinh to chirc phong van voi
Trudng Ban ki€m tra sat hach va kién nghi hinh thic xtr 1y;

¢) Bao mat két qua diém phong van.

4. Nhiém vu, quyén han ciia thanh vién kiém Thw ky

Thuc hién nhi€ém vu ghi bién ban cac cudc hop, hoat dong ctia Ban kiém tra
sat hach va thyc hién cac nhi€ém vu khac theo phan cong cua Truéng Ban ki€ém tra
sat hach.

5. Tiéu chuén thanh vién Ban kiém tra sit hach

a) Nguoi duoc cir lam thanh vién Ban kiém tra sat hach 1a cong chuc, vién
chure ¢6 trinh d§ chuyen mon, kinh nghiém cong tac trong nganh, linh vuc phu hgp
v6i yéu cau cta vi tri chire danh cong chirc can tuyén;

b) Khéng cir lam thanh vién Ban kiém tra sat hach ddi voi nhimg nguoi 6
quan h¢ 1a cha, me, anh, chi, em rudt cua bén vg hoac chéng; vo hoac chéng; con
dé hodc con nudi cia ngudi dy xét tuyén hodc nhimg ngudi dang trong thoi gian bi
xem xét xtr 1y ky luat hodc dang thi hanh quyét dinh ky luat./.
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